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Which of these phrases are formal and which are informal?
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Here are some real examples of job ads.
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But first, let's have a look at the one of 
your book.
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Do you need work experience?

Fox Ltd is a leader in fashion and design.
With offices in London, Paris, Rome and Madrid,
we make high quality clothes and shoes for
successful professionals.
We are looking for people who want work experience
in all areas.

Write to Richard Moore at
rmoore@foxltd.com
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You decide to apply for one of these jobs. 
But how? Put the following sentences in 
order to have a model text.
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Model answer:

Dear Mr Moore, (or Sir or Madam 
if I don't know the name of who I am writing to i.e. addressee´s name)

My name is Patricia Guerrero. I'm from Spain 
but I'm living in London at the moment.

I'm writing about your advertisement for work experience.
I'm twenty and I'm studying fashion design at the Royal
College of Art in London.

Could you send me more information about your work
experience programme?

I lookf forward to hearing from you.

Yours sincerely,

Patricia Guerrero
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It's your turn now!

You are interested in one of the ads. Write an email
to the company using the prompts below.

1. Introduce yourself (name, home town, etc.)
2. Say why you're writing.
3. Say what you're doing now (studying English, etc.)
4. Ask for information about the company.
5. End the email.
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